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QUY TRINH NHAP PIEM THI KET THUC HQC PHAN

I. MUyCPiCH
Quy trinh nhim hu'cmg dan chi tiét cach thire dé tién hanh nhép diém thi két thic hoc
phén tir biéu 4 vao phan mém quan ly diém.
1. PHAM VI AP DUNG
Quy trinh nay ¢6 lién quan dén cac don vi sau ddy (d4nh déu x):
O Phong Dao tao O Phong Quan tri Phuc vu
X Phong Khao thi &DBCLGD (BP Khao thi) | O Phong Hanh chinh T6 chirc
O Phong Thanh tra Phép ché O Trung tim Théng tin Thu vién
O Phong Khoa hoc CN & HTQT O Céac khoa
O Phong K¢ hoach Tai chinh OCéc B mén
O Phong Cong téc Hoc sinh sinh vién
IIL. TAI LIEU VIEN DAN

Quy dinh v& kiém tra — thi va quan ly két qua hoc tdp cia sinh vién Pai hoc hé dao tao
chinh quy ban hanh kém theo Quyét dinh s6 179/QD-DPHKT&QTKD-KT&DBCLGD ngay 04

thang 3 nam 2016 cia Higu truéng truong PH Kinh té & Quan trj kinh doanh (QC03).
IV. NOI DUNG
STT | Trich nhiém N§i dung cong viéc Thoi gian Biéu miu
B6 phan Khao thi - | Nhan phiéu ghi diém/biéu 4 tir
Phong Khao thi& | can bd chdm thi: L
| | PBCLGD; - Can bd phong KT&DBCLGD | Ngay sau khi hoan QC03-B04
Cén bd doc diém. | nhén biéu 4 tir can by cham thi thanh chAm
Kizém tra ﬂl’lz chir k}",x day di
e 10 thi - | diém chi, diém 50, tong cong
ggbﬁg@DKlzgso :}}:8; diém trén phiéu ghi diém: Ngay sau khi nhin
R i i - Cén by phong KT&DBCLGD hiky did QC03-B04
’ kiém tra biéu 4 da du chir ky, tdng JPRRNURAR
cong diém cua timg phiéu ghi
diém
Poc diém va nhip diém:
Bo phén Khao thi - | - Can by dugc phdn cdng nhdp <
Phong Khao thi& | diém tir phiéu ghi diém. gy o KL
3 PBCLGD; - Cén by phong KT&DBCLGD hoan thanh ni | QC03-B04
Cén bd doc diém. | nhép dlem vao file Excel ngay khl dung 2
cén by chim thi doc diém tir phiéu _
ghl diém.
e _ . | Kiém tra tong diém tren mﬁy
Bo‘pha_m K.hao Eh' " | tinh sau khi nhép va tong diém
Phong Khao thi& | trgn phiéu ghi diém: Ngay Sau khi
4 | PBCLGD; - Cin b3 phong KT&DBCLGD P QC03-B04
Can bo doc diém. kiém tra déi chiéu tong dlem giira P

phiéu ghi diém véi tdng diém trén
file Excel.
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QUY TRINH NHAP PIEM THI KET THUC HQC PHAN

STT | Trich nhiém N§i dung cdng viéc Thoi gian Biéu miu
- Cén by phong KT&DBCLGD
doc diém tir file Excel dé kiém tra
d6i chiéu véi phiéu ghi diém.
. " | In phiéu d@iém va ky phiéu diém:
BO phan Khao thi - | _ ¢4 g phong KT&DBCLGD in
Phong Khéo thi& | phiéu diém tir file Excel thanh 04 |  Sau khihoan | QC03-B04;
d PBCLGD; ban. . o
Cén bd doc diém. - Can bd nhép diém cling véi can thanh ndi dung 4 | QC03-B16
' bo phong KT&PBCLGD ky tén
vao phiéu ghi diém.
V. BIEU MAU
a. pid  _E e THOI
TT Tén bi¢u mau Mi héa | File biéu miu | NOILUU GIAN LUU
Béng quan h8 Phiich - BP Khdothi- | yp 500 thei
L. Diém (Biéu 4) QCO03-B04 | 03504 8ang Phong foa
quan he Phach - Dié KT&DPBCLGD i
03-B16 B e —
}?eCPha?h-SB]?)rﬁjrl:—an BP Khao thi- | gy 540 thoi
2 A : . | QC03-B16 | Qco3-B16Bang Phong
Diem ( Bang diem thi quan he Phach-SB0T | T2 DBCLGD han
KTHP)
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QUY TRINH NHAP PIEM THI KET THUC HQC PHAN

VL SO PO LUU TRINH .
Bit dau

Nhén phiéu diém tir can
bd chim thi &

Kiém tra da chir ky, diy
du diém chix, diém sd,
téng cong diém trén
phiéu ghi diém

Chura dat

Doc va nhp diém <

Kiém tra tdng diém trén Clusything Sy
may tinh sau khi nhip
va tong diém trén phicu
ghi diém

In phiéu diém va ky
phiéu diém

Két thic
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